PRINT YOUR OWN DIRECT DEPOSIT ADVICES

Help the State reduce costs by printing your direct deposit advices when you need them. NEATS has just
introduced a new feature that will allow you to discontinue receiving hardcopy direct deposit advices from
Central Payroll and enable you to print them directly from your computer.

For more information or assistance, please contact the ITS Help Desk at 775-687-9099

? 1. Click on “Print Direct Deposit Advice 2. Once the link is disabled,
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s you may recall, the “View My Payroll Information” or employees that have access to payroll information
link provides you with a summary of all your payroll in the HRDW, the “Employee Paycheck Analysis”
information (example below). You can drill down to section provides you with an “Employee Paycheck
detailed information by clicking on a specific pay period. In Listing” (example below). You can drill down to detailed
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issued through Central Payroll. Hard Copy “Y” means the column will either have a “Y” (indicating a hard-copy was
direct deposit advice was printed. Hard Copy “N” means the printed) or “N” (no hard-copy printed). This applies to direct
direct deposit advice was NOT printed. deposit advices only.
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